
FWS INVESTIGATOR 
Major Duties and Responsibilities            
                                                                                                                            

Conduct and assist with wildlife investigations.                                                                   (50% of time) 
         Under the general guidance and supervision of the Attaché, the Investigator plans, organizes and conducts moderately to 

highly complex transnational investigations related to illegal wildlife trafficking. The area of responsibility for the Attaché 
Office includes Mexico, Central America and the Caribbean; therefore, international travel anticipated. The Investigator 
provides investigative support to host and regional governments' civil and law enforcement agencies in transnational wildlife 
trafficking cases. Most investigations will require proactive direct interaction with local police, customs investigators and 
other U.S., host country and regional government officials. The Investigator at times will be conducting his/her duties 
independent of USFWS Attaché. The Investigator shall meet with cooperative sources, conduct controlled deliveries, be 
exposed to criminal targets, and undercover work. The Investigator will participate in mobile or fixed surveillances; verify 
addresses and locations of targets of investigation or other fieldwork, in conjunction with host country, regional countries' 
law enforcement and/or the USFWS Attaché. The Investigator will research business information, company ownerships and 
licensing, financial and bank records, suspected money laundering activity, and ownership of assets related to wildlife 
investigations. The Investigator will be responsible for developing and maintaining a wide range of sources of information in 
both the public and private sectors. The Investigator will be responsible for interviewing witnesses and potential informants 
in accordance with Mission and USFWS regulations and the host country or regional countries' laws.  

 

Liaison with U.S., NGOs, host and regional Governments.                                                 (20% of time) 
         The Investigator will develop and maintain mid and high-level contacts in the civil and law enforcement agencies of the 

countries covered by the Attaché Office. The Investigator will maintain contacts with wildlife NGOs. The investigator will 
analyze intelligence and provide an assessment on the potential threats in the Attaché Office's region. The Investigator must 
represent the Attaché or the USFWS Section/Office at meetings and events in case the Attaché is unavailable. The 
Investigator will provide advice to the USFWS Attaché in the areas of cultural, social, political, economic, and commercial 
environments to avoid adverse interactions between the Attaché’s Office and local/regional agencies. The Investigator will 
provide an expert opinion to the USFWS Attaché on any new developments in police, civil regulations, criminal laws, wildlife 
laws and procedures, legal systems, and international treaties and agreements of these countries in the Attaché Office's area 
of responsibility.  

 

Assist and independently deliver training.                                                                             (10% of time) 
         The Investigator will provide guidance and training to host and regional Governments civil and law enforcement communities 

in wildlife investigation procedures and laws. The Investigator will respond to complex and technical inquiries, which often 
require thorough research through a variety of USFWS databases and public sources.  

 

Administrative duties: travel arrangement, office supply procurement, etc.                (10% of time)  
        The Investigator must conduct administrative duties such as delivery of sensitive USFWS correspondence and other 

documents to host country counterparts.  The Investigator  potentially may need to drive a Government owned vehicle in 
support of USFWS investigative and non-investigative activity, participate in and coordinate training activities, coordinate 
and arrange official travel, procure supplies for the Attaché Office and any other administrative tasks deemed necessary by 
the Attaché to insure the functioning of the office and facilitate the accomplishment of the mission. The Investigator will 

monitor the Attaché Office’s budget and keep the Attaché abreast of the office expenses and items purchased.  The Investigator will review 
payment documents (e.g., invoices or vouchers); monitors expenditure against country budget; verifies availability of funds; informs HQ 
of budget status; reviews financial documents for completeness and adherence to rules/guidance. 

 

Reports and translations.                                                                                                                     (10% of time)  
        The Investigator will translate legal and technical documents and publications from Portuguese to English and vice versa. The 

Investigator will assist U.S. wildlife investigators and U. S Department of Justice (DOJ) attorneys by acting as an interpreter 
during complex investigative interviews. English proficiency is required, as all of the activity conducted regarding the 
aforementioned duties and documentation completed in English in a timely manner. The Investigator must be able to, read, 
write, translate or transcribe reports as well as correspondences accurately and thoroughly from Portuguese to English or 
English to Portuguese. 

 
 
 
Note: “This position description in no way states or implies that these are the only duties to be performed by incumbent. Incumbent will 

be  required to perform other duties as assigned by the agency.” 


