
MAJOR DUTIES – OBO BAS ENGINEERING TECHNICIAN 

BASIC FUNCTION OF POSITION 

The Building Automated Systems Engineer (BAS Engineer) will report directly to the Facility Manager and be 
responsible for the operation and maintenance of the Consulates computer and micro-processor controlled building 
automated systems such as, but not limited to; elevators, heating ventilation and air conditioning systems, fire 
suppression and detection systems, water processing, and back-up generator control systems. The BAS Engineer 
will plan, coordinate, and oversee preventative maintenance as well as troubleshoot and resolve unanticipated 
failures. 

 

MAJOR DUTIES AND RESPONSIBILITIES         % OF TIME 

Operational Support—         40% 

The BAS Engineer will be responsible to set up and/or validate set up for all automated systems & 
equipment and maintaining a log of all system set-points. In addition the BAS Engineer will maintain a log 
of all sensor and input device calibration requirements.     
       

Equipment, Sensor, and Cabling Systems Maintenance—    50% 

The Jobholder is responsible planning, coordinating, overseeing, implementing and/or completing all 
maintenance required by Post’s reliability and preventative maintenance plan to ensure all equipment 
and systems meet operational needs. Duties include, but are not limited to; 

1. Computer maintenance- system maintenance, disk clean-up, back-up of files, software upgrades, 
ensure virus & spyware protection is current, and cleaning of the hardware. 

2. System micro-processor maintenance—Jobholder will upload and replace firmware as required, 
programing, battery replacement, running of diagnostics, troubleshooting faults, testing of 
replacement parts, and cleaning of components. 

3. UPS maintenance—Jobholder will ensure that UPS are operational and functioning properly, 
replace batteries as needed, ensure control system are operating as required. 

4. Sensor maintenance—Jobholder will ensure that sensors are operating properly and will 
evaluate sensor performance, clean, test, recalibrate, and replace as required by the 
manufacturer. 

5. Control and status indicator maintenance—Jobholder will ensure that all controls, gauges, 
indicators, and annunciators are operational and performing as per requirements. 

6. Cable maintenance—Jobholder will ensure that all system communication cabling is performing 
as required and will troubleshoot and correct any faults. 

        

Tools, spares, and material stock maintenance—     10% 

Jobholder is responsible to ensure that required tools, spare parts, and material needed to operate 
and maintain all automated systems under is responsibility are available when needed. He is responsible 
to plan and coordinate with the Facility Manager and GSO Property and Supply to ensure tools, spare 
parts, and materials are ordered and the correct items and stock levels are maintained in expendable 
supplies and FAC storage. 

Note: “This position description in no way states or implies that these are the only duties to be performed by 
incumbent. Incumbent will be required to perform other duties as assigned by the agency.” 

 

 

 


